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Organizing a Scientific Event? Make it a RILEM Event!

Are you looking to make your scientific event stand out and reach a wider audience? Look no further than RILEM, the association dedicated to advancing construction sciences, techniques, and industries. 
With our commitment to facilitating communication between research and practice, we offer you an attractive package for your event that includes:
· Promotion of your event through our newsletter, social media, and website to ensure maximum exposure and engagement.

· The RILEM Award, which grants a one-year free membership for the best papers (awardees must be under 35) and the best paper awardee has the opportunity to submit a paper to RILEM Technical Letters.

· Two options for publishing your volume as part of the RILEM Proceedings, including through Springer or RILEM Publications. Both options guarantee a copyright-protected volume containing reviewed papers.

· Guidance and assistance in organizing your conference, workshop, or seminar, using our comprehensive checklist to ensure a seamless event.

Our international network of experts allows you to reach potential specialized speakers and attendees worldwide, giving you maximum visibility for your event.

To get started, contact the RILEM Secretariat General for more information and assistance. With RILEM's support, your scientific event is sure to be a success. 
Let's work together to push the boundaries of construction sciences and make a real impact!
Annex: General rules

A1. Common rules for RILEM events and co-sponsored events
The co-sponsorship should be requested before the first announcement or 6 months before the event.

DATES AND VENUE

International Conferences & Workshops should be planned, as a general rule, with dates or venues selected in order to avoid clashes. Another concern for RILEM is to limit the inflation of events in its fields of expertise. Any demand should first check the already planned activity, through RILEM website. An initial check at http://www.rilem.net/agenda (list of RILEM conferences & workshops) is recommended before blocking any final dates and location. 

PROMOTION OF THE EVENT

When the event is approved by RILEM, the organiser should send to RILEM Secretariat General a written presentation of the event (preferably in Word format) and a high definition picture, in order to make the information available to all RILEM members through our newsletter, website and social media. Any circular related to this event (first call for abstracts, preliminary programme, final flyer, etc.), should be sent to RILEM.

PROMOTION OF RILEM

1) Each document related to the event should reproduce the RILEM logo on its front cover page.

2) 5-minute presentation on RILEM, during conference opening by a Senior RILEM Member (who happens to be at the event).

3) RILEM flyer to be printed (in colour) and included in conference pack and Upcoming events

LANGUAGE
Working and publishing languages would preferably be in English.
Non-English events could be co-sponsored: e.g. if a RILEM expert (TC chair, …) speaking the local language is involved, so that the level of the event can be judged as for events in English. Application should be in English. Each request will be discussed in TAC case by case.

AWARDS
RILEM offers a one-year free RILEM membership to the best papers (awardees must be under 35, unlimited number of awardees). The organizers choose the recipients of the awards and send their details to the Secretariat. Among those, the organizers choose the Best Paper awardee (one per conference, if possible emblematic of the conference topic) to submit it to RILEM Technical Letters (https://letters.rilem.net/). The paper will undergo the standard review process before possible acceptance. If there are proceedings with copyright, the Best Paper must be removed from the proceedings, or else the version submitted to RTL must not contain any self-plagiarism.
The organizers will also have the possibility to submit a letter summarizing the conference in RILEM Technical Letters (RTL).
PROCEEDINGS
The conference proceedings can be published by Springer or RILEM Publications S.A.R.L. The organisers should contact at an early stage the Secretariat General for receiving practical rules for presentation of manuscripts. A copyright transfer form will be duly filled by the corresponding author submitting an abstract. 
CPD CREDITS

Please consider the possibility of offering CPD credits to the delegates of your event by approaching your national accreditation corporation. RILEM has a partnership with ICT to give CPD credits depending on the topic of your event.
A2. RILEM Events

A RILEM event is a RILEM conference or workshop proposed by one of the RILEM Technical Committees. It can be a single event or a series of conferences. The request should be sent to RILEM TAC Secretary for implementation. The delay of acceptance is much shorter than for a co-sponsored event.
BUDGET AND REGISTRATION FEES

The financial responsibility for the symposium is left entirely in the hands of the organiser. Where a financial contribution from the participants is asked for, a reduction must be given to RILEM members (in general a minimum of 10% discount). It is recommended that a balanced budget is established on the basis of the fees applied to RILEM Members. 
PROMOTION OF THE EVENT

We offer to the organisers (for free) RILEM specific means of promotion: advertisement on RILEM website, on social media and e-mailings to our members. The website of our Association (www.rilem.net) will also be dedicated to specific focussed promotion, reminders and alerts (for potential authors, participants, readers of the proceedings, libraries).

A3. Events co-sponsored RILEM

TERMS OF REFERENCE

RILEM co-sponsorship is always confined to moral cover. It requires that RILEM be represented on the Scientific Committee of the event. The proposed international event should fit into RILEM scientific fields of activity. It should be checked that no other international event on the same subject is scheduled for the same period and in the same part of the world by one of the international associations involved in civil engineering, represented in the "Liaison Committee" (CIB, ECCS, fib, IABSE, IASS, RILEM).

HOW AND WHEN TO APPLY

The request is subjected to the decision of the RILEM TAC (Technical Activities Committee).

The request for RILEM sponsorship should be sent to the Secretariat General before the first call for papers or preliminary circular of the event. The official decision is transmitted by RILEM to the organiser of the event. 
Checklist for Organisers of an International RILEM Conference or Workshop

1) Contact at an early stage RILEM Secretariat General and RILEM website for checking any potential conflict with other conferences (organised or not as RILEM Conferences)

2) Identify whether this conference should be supported by one or more RILEM Technical Committees

3) Consider to receive the advice of the Convener of the RILEM Cluster which field is linked to the topic of the planned conference

4) Consider the general format of the event: number of participants, possible sessions in parallel or not, support from sponsors, oral presentation and posters, exhibition, etc. (for more than 100 participants, the help of a company specialised in organising events is needed in most cases)
5) Check for the facilities of international connecting flights for the participants

6) Prepare a social programme well in advance (in general only for large conferences of 100 participants or more)

7) Prepare a precise global budget

8) Consider the precise planning for the different steps of the process, including:
a. Draft programme for 1st announcement and call for abstracts
b. Approval by RILEM
c. Launching the 1st announcement and call for abstracts
d. Notification on abstracts acceptance
e. Submission of full-text papers
f. Review of the papers
g. Notification to the authors
h. Deadline for final version 
i. Deadline for authors’ registration
j. Deadline for early registration (reduced registration fee)
k. Last circular and final programme
l. Deadline for printing and shipping the proceedings to the conference

This list is not exhaustive, it only has to be considered as a memo, as most issues are fixed with the corresponding external services or companies.

Always think of some golden rules for successful conferences:
· Location of the conference with all needed facilities for international flight connections 

· Local possibilities for technical visits

· Sites of historic and cultural interest (in case of social programme for accompanying persons)

· Communication in due time to potential participants, authors, and media

· Respect of the time-table for each speaker

· Facilities and services offered to the participants (according to the registration fee level)


4 / 4

